


Create a list of people nearby who can help you before, during, 
and after a disaster. This list should include friends, family, and co-
workers. Make sure these people know about any special medical 
needs you may have and any special equipment you use. Give them 
a copy of your emergency list, tell them where your emergency 
supplies are, and give them spare keys to your home and studio.

Also, talk to your neighbors about checking in on each other 
during emergencies. However, don’t rely solely on them for help.

When making your communication plan, exchange 
contact information with everyone you want to stay in 
touch with. This could include:

	• Family members and friends

	• Co-workers + employees

	• Your Disaster Buddy – a person you identify in advance who you 
can contact in an emergency.

	• Co-tenants + neighbors

	• Suppliers/customers/other business & artist contacts

	• Medical facilities/practitioners

	• Local responders

	• Phone, email; friends, family and business contacts on social 
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Create paper and electronic versions of this 
contact information:

	• Post at home and in your studio

	• Make copies for you, your family, co-workers and/or 
employees.

	• Store the electronic versions on the cloud 

Additional information:

	• FEMA’s Family Emergency Plan can help you develop a 
communications plan (home & business).

	• Make sure everyone in your studio is familiar with the 
emergency communication system.

	• Update your lists at least once a year.

Other options for alerting and staying in touch  
with your closest circle of contacts:

	• Organize a telephone calling tree (assign in advance).

	• Create a password-protected page on your website to 
check in.

	• Determine how you will use social media to check in and 

update contacts.
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https://www.ready.gov/sites/default/files/FamEmePlan_2012.pdf


Visit the Studio Protector website: www.studioprotector.org  
for more information, details, and resources that  

are outlined in this guide.

Craft Emergency Relief Fund

www.cerfplus.org

Order the Studio Safety Wall 
Poster (2’ x 3’) or download free at 

www.cerfplus.org

Order the Business Insurance 
Guide or download free at 

www.cerfplus.org 
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