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We Want You to Succeed!
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Get Started

Your ideal Studio CERF+ Studio Safety Guide

Imagine your ideal studio and describe it in a few sentences.




The Building

Good Needs

0 Gol Work Notes + Action Steps

Regulations

Is it legal to use this building and space as a studio?

What building codes or zoning regulations exist that
could affect your studio plans, including renovations?

Do you know the difference between Commercial Use, Light Industrial Use or Heavy Industrial use?

Visit your town/city website for zoning codes + ordinances.

%VI ]SYV EVX WYTTPMIW [UYMTQIRX EPPS[IH MR XLI
building or studio?

The Studio Space

Will you have a lease? lease assures you are
protected by tenant laws.

Is the studio part of a larger building? Are the other
uses compatible with your studio needs?

What services are included and what will you be
responsible for paying?

Was the studio/building designed as an artists’
space? Was it something else before? What hazards
might be present, such as toxic chemicals?

Is the space at risk for theft, property damage or
personal safety?



Good Needs

T+ Act
0 Gol Work Notes + Action Steps

The Studio Space cont.

Is there an alarm system? Is there video monitoring?
If you are in a high crime area, consider
purchasing your own alarm.

:MI[ XLI WTEGI EJXIV HEVO -W XLIVI WYJ%2GMIRX PMKLXMRK
in the entry, parking lot, hallways, etc.?

Location

Good Needs

+ Act
0 Gol Work Notes + Action Steps

Shared Space Studios

Is there clear information about responsibilities,

grievances and termination with the owner? Who

MW XLI SJ%2GMEP XIRERX SR XLI PIEWI# -W WYFPIXXMRK
allowed?

Do you have a written studio agreement with studio
mates to make all responsibilities and expectations
clear?

Are you comfortable with the safety precautions
and practices of your studio mates?



Structure

Good Needs

T Act
0 Gol Work Notes + Action Steps

Overall
A structural engineer or inspector would be the best person to address these issues, but look for obvious signs

that can point to risks.

Is the foundation sound and not affected by erosion?

Do load-bearing walls and columns show any
damage? (such as cracks, buckling, or leaning)?

%VI IPIZEXSVW VIKYPEVP] GLIGOIH EW VIUYMVIH F] PE[#

Helpful Resources Are any of these a risk? Is the
building protected?

Additional information about the structure can be availabl
by: %0 Floods % )YEVXLUYEOI

» asking your landlord or another tenant % High winds % Mud slides

« visiting town website for zoning and ordinances % "MPH%VIW

« contacting local renters or business association
Find out if the building you're looking at is at risk of

 contacting a local real estate lawyer or realtor e



https://msc.fema.gov/portal

Good Needs
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Overall cont.

Are there signs of water damage?

Does there appear to be danger of ice building up

falling, or melting, especially in the entrance/exit?

Is there any visible mold or places where mold
might grow?

Where to check for mold

* Basements, where humidity should not be over 60%

* Near leaky plumbing or pipes with conde

nsation, especially in enclosed spaces

» Walls, ceilings, and attics that show evidence of leaks

-W TEVOMRK EHIUYEXI#

Is it close to public transit?

Are there any overhanging trees that would affect
the structure, power or access?

Are there any droppings, signs of termite/insect
damage or traps that indicate a problem?

Do you have a practice of letting people know wh
you go to or leave the studio?




Good Needs
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Fire + Carbon Monoxide (CO)
&RQVLGHU DVNLQJ D ORFDO “UH PDUVKDO WR DVVHVV H[LWV DQG %YUH \

Are smoke detectors installed in appropriate
locations and in working order?

Are CO detectors installed in appropriate locations
and in working order® your equipment uses
combustion or if the HVAC system has a

furnace, direct heater or space heater —

you should install a CO detector nearby.

4PEGI VI NXMRKYMWLIVW EVSYRH XLI WXYHMS XLEX EVI
easily visible and accessible. Know how to use them.

Do the sprinklers workDon’t place anything

that generates heat near the sprinklers.

'SRWMHIV EWOMRK E PSGEP VI QEVWLEP XS
EWWIWW I\MXW ERH »%VI WEJIX]

Ensure that doors, windows and stairwells are

properly sized and located. Building codes may

VIUYMVI QSVI XLER SRI I\MX % WEJI TPEGI MW YWYEPP]
a public pathway or other large open space at

ground level.



Good Needs
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Exits

-W XLIVI E WYJ®%22GMIRX TPER TSWXIH JSV SRI SV QSVI
VSYXIW XS PIEZI XLI WXYHMS FYMPHMRK MR GEWI SJ %VI SV
another emergency?

%VI WXEMVW ERH »%VI IWGETIW MRGPYHMRK VEMPMRKW
accessible and clear with at least 36” of clearance
from any obstructions?

Ensure that doors, windows, and stairwells are

properly sized and located. Building codes may

VIUYMVI QSVI XLER SRI I\MX % WEJI TPEGI MW YWYEPP] E
public pathway or other large open space at ground

level.



HVAC

Heating, Ventilation and Air Conditioning (HVAC)
contractors know the most about this area.

Good Needs
to Go! Work

Do you have a regular schedule for maintaining your
LIEXMRK WIWXIQ MRGPYHMRK VITPEGMRK %PXIVW VSYXMRI

service by a professional?

Notes + Action Steps

If your studio is heated by a furnace, are particulates a
safe distance from the combustion source?

If your studio is heated with electric heaters

FEWIFSEVH QSYRXIH SV JVIIWXERHMRK EVI ZEQQEFPI
objects at a safe distance as recommended by the
manufacturer, and not dusty?

-W XLIVI EHIUYEXI|I JVIWL EMV#

If your studio practice creates airborne particulates,
QEOI WYVI ]SY LEZI EHIUYEXI EMV 2PXVEXMSR ERH VSYXMRI
JSV GPIERMRK %PXIVW



Electric

Consider having an electrical engineer,
electrician or contractor inspect the space
ahead of time.

Good Needs :
Notes + Action Steps

to Go! Work P

Service

Are the electrical service and all wiring, meters and

breaker boxes intact and undamaged?

Is the electrical amperage high enough to meet your

IUYMTQIRX RIIHW WYGL EW LIEZ] QEGLMRIV] SV IPIGXVMG
kilns?

Does the breaker box have enough slots to handle
the number of circuits you need?

Circuits + Wiring
Are there any circuits that seem overloaded?
Are all circuits properly labeled?

Are outlets that are located within 6 feet of water
(indoor & outdoor) protected by Ground Fault
Circuit Interrupters (GFCls)?

Do you have enough grounded outlets?

Are circuits and cords in good shape and abrasion
free?



Electric

Good Needs

0 Gol  Work Notes + Action Steps

Circuits + Wiring cont.

Are plugs separating from the cord? Are ground wires
intact?

-W XLl PMKLXMRK KSSH JSV QEMR ERH XEWO WTIGMY>G RIITHW#

What to check

* Trace the circuit back to the panel. Its breaker will
show the amperage; typically, you should not exceec
80% of that number

« If it's unlabeled, the panel cover may have to be

removed to trace the line to its breaker For
example, a 30-amp circuit should really not be
loaded past 24 amps, so a 16-amp table saw and 12
amp planer, or a pair of 14-amp kilns, should not be
placed on the same circuit Extension cords should
only be for occasional use.

Jason Steln Jewelry Artist
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Fumes + Ventilation

Good Needs
to Go! Work

Do you smell any fumes like gas, smoke or vapor in the
hallway, stairwell or studio that may be toxic?

Notes + Action Steps

Do others in the building and adjoining spaces use
hazardous materials?

Does the building have good ventilation and rules
against people allowing fumes into the hallways?

Many art supplies give off fumes.While some are
obviously toxic, others can produce allergic sensitivity
to people over time with exposure.



Planning + Knowledge

+DYH D SURIHVVLRQDO VDIHW\ RI““FHU LQVSHFW \RXU

studio (www.bcsp.org). Many chemicals are

surprisingly dangerous and most towns have

different rules about their use. You may want to

consult with an industrial hygienist too. Good Needs

© At
0 Gol  Work Notes + Action Steps

Make a chemical hygiene plan. Understand
what chemicals you use and how they affect skin, eye,
respiratory system, etc.

Do you have a copy of the Safety Data Sheet (SDS)
for every chemical you use in the studio?

The best practice is to keep all of your SDS sheets
MR E FMRHIV JSV IEW] VIJIVIRGI ERH YTHEXI! JVIUYIRXP]

when you add new materials to your artistic process.
<RXU 6'6 LQIR VKHHWYVY ZLOO WHOO \RX LI PDWHULDOV FDQ EH PL[H(

detectors are not hardwired, make sure you set up a maintenance system to check and replace batteries.

Research less toxic options for your art
process. What are other ways to minimize use of
hazardous materials?



Planning + Knowledge

* If you transfer material from its original container,
make sure the new container is safe to use. Some
chemicals cause glass to explode or metal to corrod
for example.

» Wear a NIOSH-approved respirator and cover skin.
Some chemicals can be absorbed into your skin
through the air.

e 1EOI WYVI ]SY LEZI EHIUYEXI ZI
disperse outdoors safely — you many need an
explosion-proof fan.

» Don’t cross-contaminate areas of your studio with
hazardous materials, particularly where you eat.

» Wash your hands thoroughly after using hazardous
materials.

» However you mix and apply chemicals, make sure
they can cure safely.




Storage

Good Needs
to Go! Work

Notes + Action Steps

Are you storing materials in their original container
or ones that are compatible, properly labeled and

sealedTheck your containers routinely to
make sure the materials are still usable.

(2}

If you use compressed gas in the studio, do you store
cylinders at least 20 feet away from combustible

material or oxygen?
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Shaki Alliu, Craft Artist
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Storage Tips

 Store materials in appropriate
cabinets. Some should not be
grouped together, so you may need
multiple storage units

» Secure cylinders to prevent their
tipping or falling over

» Never store toxic material above
shoulder height




Disposal

Good Needs

0 Gol  Work Notes + Action Steps

Do you know the disposal method for all chemicals

you use? Many chemicals can combust if improperly
disposed. For example, piles of rags soaked with oil-
FEWIH WSPZIRXW GER %EQI YT LSYVW PEXIV

Do you have a plan for disposing of all hazardous
materials? Many municipalities have designated areas
and times for hazmat disposal — just be careful during
transport.




Safety

Industrial hygienists are the most

knowledgeable about these issues, but other

artists or art department staff at local colleges

can be good sources too. Good Needs

e
0 Gol  Work Notes + Action Steps

Equipment + Supplies

Do you have safety kits that are appropriate for your
studio activities?

Do you need an eyewash station?

Studio Equipment

-W ]SYV IUYMTQIRX TPEGIH MR EVIEW XLEX EZSMH GSRXEGX
[MXL VI [EXIV IPIGXVMGMX] ERH %]MRK SFNIGXW#

(SIWIUYMTQIRX LEZI EPP WEJIKYEVHW [SVOMRK ERH MR
place?

Is there enough storage space so heavy objects or
hazardous materials are not stored above shoulder
height?

Safety Practices

How would you contact emergency help in the event
of an accident? Do you need a landline?



Safety

Personal Safety
Practices

* Avoid loose clothing,
jewelry or loose long hair
when working with power
XSSPW SV %VI

» Keep safety & studio

IUYMTQIRX [IPP
maintained for a safe work
environment.

Personal Safety Checklist

Use multiple glasses, goggles or face shields if eye injuries might
a risk.

Use earplugs and/or earmuffs if noises exceed 85dB.

OWI ETTVSTVMEXI KPSZIW JSV TVSGIWW
protection.

-RWXEPP E 2ZPXVEXMSR WIWXIQW ERH Y
airborne sprays and particulate matter.

I9WI E XMKLX 2XXMRK 2-37, ETTVSZIH VI

HERKIVSYW GLIQMGEPW 'SRWYPX E HSG
restrict breathing.

If you use chemicals on a large scale, consider installing a shower.




Insurance

Business Insurance

Your studio contents and other studio assets are not protected unless you have proper business insurance. Having good
coverage is one of the costs of doing business and part of your responsibility to yourself, your business and others who
depend on you.The rates for coverage will vary depending on your plan, art form and desired coverage.

Visitwww.cerfplus.org/studio-protectofor more information and resources.

Renter’s Insurance

=SYV PERHPSVH QE] VIUYMVI ]SY XS TYVGLEWI E VIRXIV'W MRWYVERGI TS
MJ MX"W RSX VIUYMVIH FIGEYWI ]SYV PERHPSVH"W MRWYVERGI GSZIVEKI
TVSTIVX] JVSQ ]SYV WXYHMS WYGL EW IPIGXVSRMGW IUYMTQIRX WYTTPN

caused by:

Weather: Fire, storms, wind, hail, lightning, freezing of a plumbing system, weight of ice, snow or sleet

Non-Weather: Theft, vandalism, riots, and vehicles


http://www.cerfplus.org/studio-protector 

Notes




cerf

Craft Emergency Relief Fund

How to Handle
{ Hazardous Art
Materials




Working with hazardous materials can jeopardize the safety
of your studio or workspace. It's important to know what
materials you’re working with and how they can affect
safety.

First, take proper safety precautions:

If possible, minimize hazardous material usage

7TXSVI WEQQEFPI QEXIVMEPW TVSTIVP]
* Ventilate your space correctly.
* Wear the right gear

» Use correct storage and original containers. Having
the original label on chemical containers is essential
for safety.

» Take other precautions to reduce exposure to
materials using appropriate safety equipment.

Cover photo:Tracey Carswell, Jewelry Artist



Below are some common hazardous art materials and
supplies. Identify those you work with and know how to
reduce your exposure of:

Poisonous, irritant and corrosive materials

Flammable and combustible materials

Materials that produce harmful fumes

Common materials like rags that can spontaneously combust

Mitigate your risk and exposure by knowing as much as
possible about the materials you use:

» Review Safety Data Sheets (SDS) for the chemicals you use
in order to better understand their proper use, storage and
disposal

* Itis important to have a copy of the SDS for each hazardous
chemical used in your studio and to understand the
SDS information. Safety Data Sheets include a “Signal”
word. “Danger” is used for the more severe hazards and
“Warning” is used for the less severe hazards. Manufacturers
and distributors of hazardous chemicals are required to
provide information about the hazards in a standard, 16
section format

|
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SaraBeth Post Eskuche, Glass Artist




o Sections 1-8 of an SDS contain general information about the
GLIQMGEP MHIRXM%2GEXMSR LE~EVH)
TVEGXMGIW ERH IQIVKIRG] GSRXVSP

o0 Sections 9-11 and section 16 contain other technical ;
ERH WGMIRXMY»Y»G MRJSVQEXMSR WYG
properties, stability and reactivity information, toxicological
information, exposure control information. -

o Sections 12-15 contain information regarding chemical
disposal, transport and other important, but non-mandatory
considerations.

» Have these OSHA SDS reference sheets available at your studio

0 Quick Card Data Safety Sheet S—

o Hazard Brief

» Learn about Art & Creative Materials Institute’s (ACMI) seals found
on many artist material labels.

o “AP” stands for APPROVED PRODUCT and is usually
accompanied by the word “Nontoxic”.

o “CL”is an abbreviation for CAUTIONARY LABEL, and is :
used when risk and safety information is required on the label. ;SVO F] %QFIV 1YWXE¥%G *

R ——


https://www.osha.gov/Publications/OSHA3493QuickCardSafetyDataSheet.pdf
https://www.osha.gov/Publications/OSHA3514.pdf

How to Take an
nventory of Your

rt Studio

CEH -+

Craft Emergency Relief Fund



A complete studio inventory includes art-making tools, equipment and
supplies, artworks, business equipment and supplies and other assets. It's
never too late to start a studio inventory. Thanks to technology, this practice

IS easy to start, maintain and store.

A complete studio inventory includes all your art-making tools, equipment
and supplies, artworks, business equipment and supplies and other assets.

Information about your artwork is critical. For each artwork include details
such as:

Title

Dimensions

Medium

Price

Consignment Record

Sales record

Cover photo: Artwork by Nora Pineda, Ceramic Artist



Getting Started with TIP
YOUF BaS|C Inve nto ry Services such as Box, Dropbox,

Google Drive, iCloud and
OneDrive offer free cloud

Making a basic studio inventory is as simple as using your everyday storage as well as paid accounts.
technological tools to document your artwork and belongings. The easiest
way to store your inventory is by uploading it to your cloud account, an

online storage account that allows you to upload your data instead of storing <SiEs et
it on your computer. A cloud account can be accessed from anywhere using &

a computer or other device. Take the following steps to get started with 7 2% &

your inventory:

* Use your smartphone video and narrate your inventory, then upload it#
to your cloud account. '

» Take photos with your smartphone, then upload to the cloud.

» Use a camcorder or digital camera to take video or photos. Transfer
to your computer and organize before upload.

* Include the make and model of any major tools in the narration if using _
ZMHIS SV MR XLI Pl REQI MJ SVKERM” MR} .

Business Property

A business asset is a piece of property or equipment purchased exclusively
or primarily for business use. Businessetspan many categories, such as
ZILMGPIW VIEP IWXEXI GSQTYXIVReadok¥eR M XY

e ; _:&\

%QFIV 1YWXEYG *MF


http://www.investopedia.com/terms/a/asset.asp
http://www.investopedia.com/terms/b/business-asset.asp#ixzz4Grpj4Kic
http://www.box.com/
https://www.dropbox.com/
https://www.google.com/drive/
https://www.icloud.com/
https://onedrive.live.com/about/en-us/

Detailed Studio Inventory

Add written business property details to your Basic Studio Inventory. For each business asset include:
* Make, model and description
» Approximate year purchased and cost
* Approximate replacement value

e Condition

What's the Cost?

Take it one step at a time. Finding the value in your work is rewarding.

-J ]SY HSR X LEZI VIGSVHW SJ XLI EGXYEP GSWX SJ IZIV]IXLMRK %RH XLI
catalogs. Check if your insurance coverage is based on replacement cost or actual cost (minus depreciation).

Make it easy on yourself and use a spreadsheet program like Excel or Google Sheets (which can include images or link:
to them), but it can be done on paper as well. Here’sfahand Art Sales Inventory Templatnd aStudio Inventory
Templateto help get you started. (Note: from the File menu, select either Make a Copy or Download to create a copy

for your own use.)

All Systems Go

Consider upgrading to software or a cloud-based system designed for keeping track of art and studio inventory.


https://docs.google.com/spreadsheets/d/10TA-zjaiWUbIWlPWUfhVqtnUujdlD2PY/edit?gid=2086685264#gid=2086685264
https://docs.google.com/spreadsheets/d/10TA-zjaiWUbIWlPWUfhVqtnUujdlD2PY/edit?gid=2086685264#gid=2086685264
https://docs.google.com/spreadsheets/d/10TA-zjaiWUbIWlPWUfhVqtnUujdlD2PY/edit?gid=2086685264#gid=2086685264

Resources

Art Inventory Systems

Art Systems- Manage art information, including artwork and images,
editions, contacts, transactions, accounting, images, exhibitions,
shipments, sales, consignments, resumes, artwork bibliography,
provenance and exhibition citations.

artcloud— Art inventory and e-commerce for the artist.

Artlook Software— Manage artwork and art contacts. An optional
application is available to link artwork information to an artist’s
website.

artmoi — Art cataloguing software for artists, collectors and galleries.

Artwork Archive — Manage art inventory, images, exhibitions, location
& provenance history, clients and sales, and scheduling. Present work: >
[MXL VITSVXW TVMZEXI VSSQW J[IF IQFIHW

Getting Your Sh*t TogetherGYST-Ink Track artwork, art supplies
and exhibitions along with other artist records.

, . Luisa Roque, Jewelry Artist
Tessera- Includes artwork, artists and client management features; d y

collections, consignment and sales tracking; reporting capabilities.


https://artsystems.com/products/online-art-management-software/
https://artcloud.com/?utm_campaign=S+%7C+Brand&utm_term=artcloud%20marketplace&utm_source=adwords&utm_medium=ppc&hsa_mt=e&hsa_grp=155699836224&hsa_src=g&hsa_net=adwords&hsa_ver=3&hsa_kw=artcloud%20marketplace&hsa_ad=657747271088&hsa_tgt=kwd-2173185073611&hsa_cam=20102724709&hsa_acc=1098506904&gad_source=1&gclid=CjwKCAjwuMC2BhA7EiwAmJKRrHkth15HFpKIXUuIto2beFXHd_x0p6M2tm7mL9nBDjHco_qWhncGXhoCUnsQAvD_BwE#
http://www.artlooksoftware.com/
https://artmoi.com/
http://www.artworkarchive.com/
http://www.gyst-ink.com/software
https://www.macupdate.com/app/mac/21055/tessera

Career Documentation- The Joan Mitchell Foundation has a
workbook including information on many elements key to career
documentation.

CALL Estate Planning WorkboekA guide designed to be a practical
tool for artists and/or their supporters to use when carefully
assessing and identifying the unique estate planning needs and
GSRGIVRW WTIGMY¥»G XS XLI ZMWYEP EVXW§E

Accounting systems that have basic inventory systems

QuickBooks Online- The Plus version has inventory management
capabilities or a 3rd party app that integrates with QBO and can

FI TYVGLEWIH JSV QSVI EHZERGIH MRZIRX
management.

Xexo -~ 3RPMRI EGGSYRXMRK W]JWXIQ MRGPY =
management.



http://callresources.org/career-documentation/
http://callresources.org/estate-planning-workbook/
http://quickbooks.intuit.com/
https://www.xero.com/us/

R o anerse

How to Protect .~
Your Records




You need to keep two kinds of documents safe for your art business: physical (paper)
documents and digital documents. Here’s a list of each type of document you should protect
and come up with a plan for safeguarding them:

Physical
documents

Physical records, like paper documents, slides, printed
photos, and other materials (excluding your actual
artwork), are crucial for your art practice. Even though
we live in the digital age, many artists still have plenty
of physical records related to their art, practice, and
business. It's wise to gather these important documents
and make copies to store in another place as a backup.
You might also consider digitizing these records, storing
them on a portable hard drive, or in the cloud. This way,
you'll have easy access to them whenever needed, and
they’ll be safe from physical damage or loss.

Cover photo: Gamelier Soto Dominguez, Ceramic Artist



These may include:

Practice-related documents

e Resume

Tax records (property, income, sales)

 Artist statement & bios Inventory

» Work samples (slides, digital images, recordings, tapes,
DVDs, CDs, scores, etc.)

Legal documents

Lists of suppliers and vendors
» Business-related documents (tax returns, bank (including shippers)

WXEXIQIRXW PIKEP GSRXVEGXW T Ie,/ontactlzi_lstI (Pnc chng collectocr;s customers, agents,

« Contracts and agreements (sales, licensing, commission, gallery owners, art dealers, show producers, etc.)

loan, consignment)  Archival materials

e Invoices and receipts . .
P * Notes relating to your creative process

. Ki li
Current working documents (budgets, applications, image Grant applications and awards
“LPIW IXG
: : . * Press materials
 Visual documentation of your studio
(photo or video) » Flyers, postcards, catalogs, chapbooks, one-of-a-kind or

: : : last-of items, etc.
» Artwork valuation (bills of sale or appraisal)

 Portfolios
s -QTSVXERX GSVVIWTSRHIRGI PMOI SJ2GMEP SV GIVXM¥%IH
letters, emails, etc. (electronic and hardcopy) * Releases

» Financial records (accounting and payroll)



Protecting Your Digital Records

When it comes to digital records, start by
organizing and keeping them safe. Here’'s what
you can do:

* Regularly back up your computer’s hard drive.

» Think about using an online service, like a cloud, to
store copies of your documents.

e (IGMHI [LMGL %“PIW EVI MQTSVXE
often to do it. '

e Use an external hard drive or a thumb drive as a
backup and keep it in a different place from your
home or studio.

. - :4-
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Sephra Reyes, Jewelry Artist

Stay Informed

In today’s online world, it's important to know how
to spot scams. Here’s what you can do to reduce
your risk:

* Learn to recognize suspicious emails. They might come
from unknown senders or seem to be from someone you
ORS[ %P[E]JW GLIGO XLI WIRHIV'W 1Q
its legitimacy. And if you're unsure, it's best not to open
the email at all.

* If you do open a suspicious email, avoid clicking on any
links within it. These links could give scammers access to
your computer, software, email, or bank accounts, putting
your assets at risk.

* Only download programs from trusted sources. Be
cautious of downloading anything from unknown or
YRZIVMY%“IH WSYVGIW

* If you receive an email or text message that makes you
uneasy, stop and think before taking any action. Consider
whether it's necessary to open the message at all.

 Remember, if you receive an email from a reputable source
FYX ]SY'VI WXMPP YRWYVI MX"W TIV
its legitimacy. Legitimate contacts won't mind you verifying
their communication.



Stay Safe, Stay Ready:

» Use strong passwords when creating or updating
online accounts.

* Reputable companies won't ask for your
passwords. Keep them private and only for
your use.

» Don’t let anyone unauthorized access your
sensitive information.

» Safely dispose of old computers. Check if your
PSGEP VIG]GPMRK GIRXIV SJJIVW
business that does.

* Install antivirus and security software on your
computer to keep your documents and internet
browsing safe.

* Regularly update your operating system and
software for added protection.
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What If...

e % PMKLXRMRK WXVMOI SV IPIGXVMGEP %VI FYVRI

e ,IEZ] [MRHW GEYWIH E XVII XS JEPP SR |J]SYV WXYFE
[SVO MR TVSKVIWW SV

e =SYV EVX WLS[ HMWTPE] GSPPETWIH HIWXVS]|MRK
WIZIVIP] MRNYVMRK E GLMPH#

%VI ]SY [MPPMRK XS KEQFPI |SYV EWWIXW ][SYV “%REF
E TVEGXMGI EW ER EVXMWX F] FIXXMRK XLEX RSXLMR

&EYWMRIWW MRWYVERGI MW E XSSP |]SY GER YWI XS X
MRWYVERGI GSQTER]

Cover photo: Shaki Alliu, Craft Artist



Risk Management

Risk management is critical to running your business safely and
responsibly. It involves lessening your exposure to risk by:

JQTPS]MRK WEJIX] TVIGEYXMSRW TEVXM

4VSXIGXMRK EKEMRWX GEXEWXVSTLMG
EHIUYEX]I MRWYVERGI GSZIVEKI

Managing risks means being proactive about the future of your practice
by protecting not only your studio and materials, but also your ability

to earn an income. A good risk management plan includes taking all
reasonable steps to reduce the potential loss from these risks, whether
at your studio, in transit, or on location:

&SHMP] MRNYV] ]SYVWIPJ IQTPS]IIW G

4VSTIVX] WXVYGXYVI MRZIRXSV] XSSP
JVSQ VI SV REXYVEP HMWEWXIV

Theft
4VSTIVX] SJ SXLIVW MR ]JSYV GEVI

4SPPYXMSR SV SXLIV LE"EVHW XLEX QE
SV TVSGIWWIW WTIGM»»G XS ]SYV QIHM

Did You Know?

, SQIS[RIVW SV VIRXIV
YWYEPP] I\GPYHIW QS
TVSTIVX] ERH EPP PME
FYWMRIWW EGXMZMXM
WTIGM»%2GEPP] TYVGLE
IRHSVWIQIRX VMHIV

W\

, SQIS[RIVW"™ MRWYVER(
FYMPHMRKW SR |]SYV T
YWIH JSV FYWMRIWW T

*SV MRWYVERGI TYVTS
FYWMRIWW MJ |SY SJJI
JSV WEPI XG

, SQIS[RIVW" VIRXIVW’
MRWYVERGI TSPMGMIW
%SSHW ERH IEVXLUYEO

X1V



Risk Management

8LI 7XYHMS 4VSXIGXS

- - +YMHI [[[ WXYHMSTV]{

Identlfy Risks LEW MRJSVQEXMSR X
1EQOl E PMWX SJ VMWOW JVSQ QSWX WIVMSY WXITW XS TVSXIGX |SEPN
MRWYVEFPI 8V] XS QEOI XLMW PMWX GSQTVI ISYV EVX ]SYV EWW I XE¥E:

PSWW EW [IPP EW REXYVEP HMWEWXIVW %VI EVGLMZIW ERH XS LIV
XVIIW IXG %HH WXITW |SY GER XEOI MRGPY 1JIITGXMZI WXITW XS WEP
JVSQ IEGL VMWO ER IQIVKIRG] LETTIR

Studio Inventory

% ZMXEP TVIGEYXMSREV] WXIT XS XEOI JSV ]SYV VMWO QEREKIQIRX TPET
LEZI ER YT XS HEXI MRZIRXSV] SJ ]SYV EWWIXW ERH XS LEZI E GST] WXS
E WEJI SJJWMXI PSGEXMSR MR ]SYV IQEMP ERH SV MR ER MRXIVRIX £GF
(SGYQIRX ]SYV XSSPW IUYMTQIRX Y»RMWLIH [SVOW ERH SXLIV EWWIXW
TLSXSW ERH WXSVI XLIQ [MXL ]JSYV MRZIRXSV] VIGSVHW 8LMW MRZIRXSYV
LIPT ]SY HIXIVQMRI LS[ QYGL TVSTIVX] ]SY LEZI EX VMWO XLEX

RITHW XS FI MRWYVIH -J ]SY HS I\TIVMIRGI E TVSTIVX] PSWW XLIWI VIGS
[MPP FI IWWIRXMEP XS IWXEFPMWLMRK ZEPYIW JSV ER MRWYVERGI GPEM
HMWEWXIV EWWMWXERGI


http://www.studioprotector.org

Liability

Avoiding a High-Stakes Bet

Even if you are very careful, unforeseen things can happen that result in bodily injury or property damage to
others. While the chances of such an occurrence may be relatively low, the consequences can be catastrophic to
you, your family, and your practice.

Consider these scenarios:

e 7SQISRI WPMTW ERH JEPPW EX ]SYV WXYHMS HYVMRK E LSPMHE] W
XS VIGSZIV QIHMGEP GSWXW =SYV LSQIS[RIVW™ MRWYVERGI GSQTE
FYWMRIWW VIPEXIH EGXMZMX]

e =SYV EVX WLS[ FSSXL KIXW FPS[R SV ORSGOIH SZIV HIWXVS]MRK
FSSXL SV [SVWI MRNYVIW E GLMPH 8LI MRNYVIH TEVX] GSRXIRHW
EHIUYEXIP] WIGYVIH

e 7SQISRI MW MRNYVIH F] ]SYV [SVO ERH XLIMV LIEPXL MRWYVERGI G
TE]QIRXW XLI MRNYVIH TIVWSR WYIW JSV TEMR ERH WYJJIVMRK S\

VXMWXW [LS [SYPH RIZIV GSRWMHIV HVMZMRK E GEV [MXLSYX PMEFMPI
XLMW ZMXEP GSZIVEKI 1ER] EVXMWXW QMWXEOIRP] FIPMIZ]I XLEX XLIMYV
XLIWI MRWXERGIW +SMRK [MXLSYX PMEFMPMX] MRWYVERGI JSV ]SYV FY
INTSWYVI JSV PMEFMPMX] MW GEPGYPEXIH F] ERRYEP KVSWW FYWMRIWW
WYVTVMWMRKP] EJIJISVHEFPI



Liability

Things Worth Considering:

, SQIS[RIVW" ERH VIRXIVW" MRWYVERGI KIRIVEPP] IN\GPYHI PMEFMPM
=SYV PERHPSVH"W MRWYVERGI GSZIVW XLIQ RSX ]SY JSV PMEFMPM

J)ZIR MJ ]SY EVI JSYRH RSX EX JEYPX E PMEFMPMX] PE[WYMX GSYPF
OMEFMPMX] MRWYVERGI KIRIVEPP] GSZIVW PIKEP GSWXW XS HIJIRH

OMEFMPMX] NYHKQIRXW EVI RSX HMWQMWWIH F] FEROVYTXG] ERH [I

*SV TVSHYGX PMEFMPMX] XLI TSPMG] XLEX MW MR JSVGI [LIR E PSV
]1SYV PMEFMPMX] MRWYVERGI

7LS[ TVSQSXIVW™ MRWYVERGI TSPMGMIW KIRIVEPP] HS RSX GSZIV I\
EWWYQI PMEFMPMX] JSV |]SYV SIR HMWTPE] ERH EGXMSRW EX E WLS

-RGVIEWMRKP] WLS[W ERH TYFPMG EVX GSQQMWWMSRW VIUYMVI T

QMPPMSR ;;LMPI XLEX WSYRHW PMOI E [MHI VERKI XLIVI QE] FI S|
GSZIVEKI [MXL LMKLIV PMQMXW -RWYVERGI GSQTERMIW VSYXMRIP]
WIVZMGI XS XLIMV GPMIRXW



Types of Business Insurance Coverage

Business Property

Property (Building) ° 'SZIVW XLI TLJWMGEP WXVYGXY VI TIP 1SY

JSV IMXLIV 61TPE(
Business Personal Property ° 'SZIVW XLI GSRXIRXW SJ ]S Cost or Actual Cash Value
XSSPW IUYMTQIRX VE[ QEXIVMEPW [SVO MR TV VITPEGIQIRX GSVEJIR
HITVIGMEXMSR
Inland Marine ° 'SZIVW ]SYV [SVO ERH SXLIV TVSTIVX 'SWX MW YWYEPP :] J

XLI WXYHMS WYGL EW [LIR XIEGLMRK HSMRK EREEEEIVIII22E T E X

Personal Property of Others °-J]SY HS VITEMV SV GSRW -J ]SYV WXYHMS

RIITH MRWYVERGI JSV [SVO MR ]SYV GEVI LSJ[IZIV LSQI ERH FYWMR | [glisKe

GEYWI MR XLI GSYVWI SJ [SVOMRK SR XLI SFNIGX WQEPP ]SY QE] F
KIX E FYWMRIWW
ERH PMEFMPMX] |

e Flood Damage ° (EQEKI JVSQ +VMWMRK [EXIV2 EHHIH XS []SYV LSAYS
MRWYVERGI XS FI GSZIVIH MRWYVERGI

Does not cover:

e Earthquake Damage ° (EQEKI JVSQ IEVXLUYEOIW
SXLIV OMRHW SJ IEVXL QSZIQIRX VIUYMVI
XS FI GSZIVIH

ERC



Types of Business Insurance Coverage

Liability TIp
General Liability ° OMEFMPMX] MRWYVERGI TVSXIGXW : RN
SR ]SYV TVSTIVX] SV MJ [SYV TVSTIVX] GEYWIW H % KIRIVEP FYWM Pucyey
WXEJW [MXL ]JSY [LIR ]SY EVI EX E PSGEXMSR SXL MRWYVERGI TSP
]SY [LIVI ]SY KS
Product and Operations Liability °'SZIVW ]SY MR XLI IZIRX EVI GSZIVIH [LIX
MRNYVIH F] E TVSHYGX SV [LMPI |SY EVI TIVJSVQ WXYHMS SV EX E [N
Errors and Omissions  ° -J [SY [VMXI SV XIEGL ]SY QE] FI T\

GSZIVEKI MR GEWI WSQISRI MW MRNYVIH JVSQ JS GSZIVIH F] XLI TSHES
MRWXVYGXMSR |SY SQMXXIH JSVGI [LIR E PSW
F] XLI TSPMG] ]S

Umbrella © 4VSXIGXW Fl]SRH PMEFMPMX] GSZIVEKI ER SFNIGX [EW SXL

GSZIVEKI MW INLEYWXIH YWYEPP] MR MRGVIQIRX

Does not cover:
e OSWWIW XS ]SYV S[R TVSTIVX]

e OSWWIW XS TVSTIVX] SJ SXLIVW MR ]SYV GEVI



Other Coverage

/1'T MR QMRH XLEX FEWMG FYWMRIWW MRW
TVSTIVX] PMOI %VI PMKLXRMRK I\TPSWMS
XLIJX [EXIV HEQEKI ZERHEPMWQ [IMKLX ¢ -
GEPPIH tEPP VMWO2 GSZIVEKI FYX [MPP QS
IEVXLUYEOI EVI KIRIVEPP] RSX GSZIVIH MR ==
WS MX MW MQTSVXERX XS IZEPYEXI ]SYV V
XLl NGPYWMSRW MR ]SYV TSPMG] EVI %PV\;-'
GSZIVEKI ERH QEOI WYVI ]SY KIX EW QYGL

Flood Insurance  °%PQSWX EPP FYWMRIWW ERH s
TSPMGMIW I\GPYHI HEQEKI JVSQ *VMWMRK
TSPMGMIW EVI EZEMPEFPI XLVSYKL XLI 2E ' VS
ERH ]SYV EKIRX QE] FI EFPI XS SFXEMR E 1>‘\ 5 EPY
]SYV %SSH VMWO ERH KIX ER IWXMQEXI| SJ XLI CSWX SJ %SSH MRWYVERG
[[[ ¥SSHWQEWSXS$S RSX LEZI XS FI MR E HIWM —
XS %SSH SV S[R ]SYV FYMPHMRK XS TYVGLEWI

OYMWE 6SUYI .IRRW

Earthquake Insurance °1SWX TSPMGMIW I\GPYHI HEQ
tIEVXL QSZIQIRX2 MRGPYHMRK IEVXLUYEOIW ).
MRXS XLI GSWXW SJ MRWYVMRK XLMW LE~EVH

XLl SRP] WXEXI XLEX MW WYFNIGX XS HEQEKMF

D2 ERH P
MJSVRM

Business Interruption °'SZIVW XLI PSWW SJ FYWMRIW

'SVO F] =EVE (ME” .I[IP\
MRGYVVIH HYVMRK XLI XMQI ]SYV WXYHMS MW /ITH


http://www.floodsmart.gov

Other Coverage

Extended Business Income ° )\ XIRHW TE]JQIRX JSV PSWWIW SJ FYWMRIWW MRGS(
GSZIVEKI XMQI PMQMXW

Extra Expense ° 4E]W JSV VI PSGEXMSR SJ |[SYV WXYHMS MJ RIGIWWEV] HY
Employee Dishonesty °'SZIVW PSWWIW HYI XS HMWLSRIWX EGXW SJ IQTPS]IIW

Workers Compensation °'SZIVW QIHMGEP GSWXW ERH PSWX [EKIW JSV E [SVO
WXEXIW VIUYMVI EPP FYWMRIWWIW [MXL IQTPS]IIW XS LEZI XLMW GSZIV
IQTPS]IIW ,S[I1ZIV MJ ]SY HS RSX LEZI GSZIVEKI ]SY EVI TIVWSREPP] PM
E [SVOIV MW HMWEFPIH

Commercial Auto Coverage °-J ]SY LEZI ZILMGPIW XLEX ]SY YWI MR ]SYV FYWM|
TIVWSREP ZILMGPIW XLI] WLSYPH FI MRWYVIH JSV FYWMRIWW YWI -R Q
[LIR XLI ZILMGPI [EW FIMRK YWIH JSV FYWMRIWW TYVTSWIW -J |SY LEZI
XEWOW GSRRIGXIH XS ]SYV FYWMRIWW ]SY EPWS RIIH GSZIVEKI JSV £=R.
HSMRK [SVO JSV |]SY XLIMV MRWYVERGI QE] RSX TE] ERH ]SY GSYPH FI |

WhatsaBOP? % &34 SV &YWMRIWW 3[RIVW 4SPMG] MW ER MRWYVERGI TEGC(
QSWX GSQQSR TVSTIVX] MRWYVERGI GSZIVEKI ERH GSQQIVGMEP KIRIVE
FYWMRIWW XS MRWYVI ERH JSV QER] EVXMWXW XLI GSWX QE] FI PMXXP
XLI WEQI IN\GPYWMSRW JSV %SSH ERH IEVXLUYEOI ETTP]



Steps Iin Getting Coverage

Prepare a Business
“‘Commentary”

8S LIPT ]SYV MRWYVERGI EKIRX YRHIVWXE s ¥ o

| E
SRI XS X[S TEKI HIWGVMTXMSR SJ ]SYV FESE § ety & TR
ERH WGSTI SJ STIVEXMSRW &I LSRIWX ERF%= 74 W 1S\
FYWMRIWW 8LI EKIRX [MPP YWI XLMW MRJ g ' Wiviv
[LS LEZI PMXXPI MRXIVIWX MR ]SYV X]TI SJ+ |

Find an Insurance i HWRXSRMS 2MIZIW SSH

Representative

7LST EVSYRH 0SSO JSV EKIRGMIW XLEX WTIGM®EPMAL enNnnIiVYGMEP P

YWX FIGEYWI ER EKIRG] WIPPW EYXS SV PMJI 'SX QIE]
XLEX XLI] EVI NTIVMIRGIH MR FYWMRIWW MRWY P MX %
JVMIRHW ERH SV GSPPIEKYIW [LSQ XLI] YWI 1 VI E
VITVIWIRXEXMZI |]SY JIIP GSQJSVXEFPI [SVOMR S MW
GSQQYRMGEXMZI ERH VIWTSRWMZI XS ]SYV RII I XS
[SVO [MXL ER EKIRX [LS VITVIWIRXW E WTIGM?Y¥ TERMIW
SV KS [MXL E FVSOIV [LS MRHITIRHIRXP] ERH H

W ]SY
XS XLl QEVOIXTPEGI &VSOIVW QE] SJJIV E FVS SVO F] %OFIV 1YwxEnb
STXMSRW FIGEYWI XLI] VITVIWIRX ]SY ERH RSX R

FYX IMXLIV GLSMGI MW %Rl . YWX FI WYVI ]JSYV viiviwinacawviz: 1 RHIVWX




Steps Iin Getting Coverage

]ISYV MRWYVERGI RIITHW ERH LIPTW ]SY XS HIWMKR E TEGOEKI XLEX TVSZI
SOE] XS FI [EV] SJI MRWYVERGI WEPIWTISTPI % LIEPXL] HSWI SJ WOITXMG
]ISYV HIGMWMSR EFSYX [LS XS [SVO [MXL ERH [LEX GSZIVEKI ]SY'VI KSMR
HIWMKRIH JSV EVXMWWWYMW EIAENKR E KRB NV ESXV K

Get Several Quotes

%VQIH [MXL VIPIZERX ORS[PIHKI SJ ]SYV FYWMRIWW JVSQ J]SYV &YWMRIW)
MRHYWXV] ]SYV EKIRX [MPP SVKERM”Al WTIGMY»2GEXMSRW JSV UYSXEXMSR
XVERWGVMFIH MRXS MRWYVERGI TSPMG] ETTPMGEXMSRW 1ER] MRHITIRH
MRWYVERGI GSQTERMIW -R WSQI GEWIW E KVSYT TPER SJJIVIH F] ER SV
HIWMKRIH WTIGM»GEPP] JSV EVXMWXW ° QE] SJJIV E FIXXIV TVMGI ERH W
E PSGEP EKIRX

Weigh the Merits of Quotes Gathered

-HIEPP] ]SYV EKIRX [MPP PMWX IEGL WYKKIWXIH GSZIVEKI MRGPYHMRK |
VITVIWIRXW XS XLI FYWMRIWW 8LMW [E] ]SY GER QEOI IHYGEXIH HIGMW!
XS EGLMIZI XLI FIWX GSWX FIRI%X FEPERGI -J ]SY JIIP XLI UYSXI MW XS.
GLERKI XS VIEGL E TVMGI ]SY GER PMZI [MXL


http://www.studioprotector.org/
http://www.studioprotector.org/

Ask Questions

WO EFSYX [LEX MW GSZIVIH ERH IZIR QS
GSZIVIH -J ]SY EVI RSX WEXMWZ»%IH [MXL X
JIP XLI EKIRX MW FIMRK VIWTSRWMZI OIIT
XVYWX ;LIR ]SY KIX ]SYV TSPMG] VIEH MX
ER]XLMRK ]SY HS RSX YRHIVWXERH

Things to Watch Out For:

Proper protection ° (SR"X FI YRMRWYVIH -J ]SY IGERSGSER
GSQTPIXI GSZIVEKI TYVGLEWMRK WSQI MR
RSRI %ZSMH YRRIGIWWEV] GSZIVEKI

EZI

Gapsincoverage ° 1EOI WYVI |]SY YRHIVWXERH
GSZIVEKI -J XLIVI EVI ORS[R KETW HYI XS
ERH QEOI ER EPXIVREXI TPER

High deductibles/low deductibles °* -RWYVERGI GSQTE
PS[IV TVIQMYQW JSV TSPMGMIW [MXL LMKL|
FIJSVI MRWYVERGI OMGOW MR 8LI] EVI Y RN
[LS QEOI QER] WQEPP GPEMQW ;IMKL XLI ZIEPYI'S.
]SYV XSPIVERGI JSV E PSWW %WO ]SYV EKIR“X J
HIHYGXMFPI PIZIPW % HIHYGXMFPI SJ | Ler /
HIHYGXMFPIW EX XLI LMKLIV IRH SJ XLI VER__:,KI"'“_E ;svo F] (ERR] 'S\ -RW X VN4
GSZIVEKI MRGVIEWIW 7 |




Exclusions °8LI TSPMG] KMZIXL ERH XLI I\GPYWMS"™

6IlEH XLI TSPMG] ORSJ[ [LEX XLI IN\GPYWMSRW
EWO UYIWXMSRW

Stability of the insurance carrier °-X"W E KSSH MHIE X\ W S iy
XLl YRERGMEP WXEFMPMX] SJ XLI MRWYVER G 4 SRR
XLI TSPMG] % 1 &IWX TVSZMHIW JVII FEWMG ¥ : R TN
GSQTERMIW -

Clams ° %WO ]SYV MRWYVERGI VITVIWIRXEXMZ IR
QEHI SR XLI X]TI SJ MRWYVERGI XLI]"VI SJJIVERA - | o R H
]SY [SYPH INTIGX MR XLI IZIRX SJ E GPEMQ -)==8 T

]SY JIIP WIVZMGI MW YRVIEWSREFPI GLSSWI
XS [SVO

It is All Part of the Cost of Doing
Business

6IQMRH JSYVWIPJ XLEX LEZMRK KSSH MRWY VI

GSWXW SJ HSMRK FYWMRIWW ERH TEVX SJ ]S = Isvy
TVEGXMGI ERH SXLIVW [LS HITIRH SR |SY 8L, , PP
HITIRHMRK SR [LIVI ]SY PMZI GSRWXVYGXMSI H [L
]SY EVI MRWYVMRK E FYMPHMRK GSZIVEKI P/ = 550
&EWIH SR [LEX [I| ORS[ EFSYX XLI WMAI SJ EV) EVP] +MEVER EOMH )

EVXMWXW WLSYPH FI EFPI XS TYVGLEWI E FE! TSP
EVSYRH MJ XLI] HS RSX LEZI E FYMPHMRK ——msaa 77|\

FYWMRIWW MW YRMUYI ERH [JSYVW QE] VIUYMV.
XLI SZIVEPP GSWX



Resources

')6* QEMRXEMRW ER YT XS HEXI PMWXMRK SJ MR
ST TSPMGMIW HIWMKRIH JSV EVXMWXW EX [[[ WXY
EPWS 2RH QSVI MRIJSVQEXMSR SR MRWYVERGI X
ERH VIGSZIV] -R EHHMXMSR XS TVSZMHMRK 1Q 1\
'Y)6* TVSZMHIW HMVIGX EWWMWXERGI XS GVEJX
TVEGXMGI|I XLVIEXIRMRK IQIVKIRGMIW

For more information visit www.craftemergency.org.



http://www.studioprotector.org
http://www.craftemergency.org

Craft Artist’s
Emergency

Preparedness Guide

Craft Emergency Relief Fund



JOQIVKIRG] WMXYEXMSRW [LIXLIV REXYVEP SV Q
threats to the practices and livelihoods of artists and makers.

CERF+ has put together a craft artists emergency preparedness guide
tailored to the needs of creative professionals. Being proactive may help
you mitigate potential damages and safeguard your artistic work. The
guide is self-paced and designed to equip you with the necessary tools and
resources to formulate a plan to protect your practice.

Cover photo: Aimee Lee, Paper Artist



Prepare

JRKEKI MR 613%IGXMSR

/7R VWDUW UHYHFW RQ WKH DVVHWYV YLWI
WKRVH \RX FDQQRW DIIRUG WR ORVH 7KH
FDWHJRULHYV

Work by Denise Bohart Brown, Glass Artist

1. Structures: This may include your studio space, Classroom areq, - —

or any physical structures supporting your practice.

2. Things:These include your artworks, tools or equipment for
creation, and technology you use for promotion and sales.

3. People and relationships: This includes studio assistants,
customers, students, galleries, and mentors crucial to your
practice.

4. Events: Classes, performances, shows, or other events integral t
your artistic endeavors.




1DYLIDWLQJ WKURXJK SRWHQWLDO WKUHDWYV
UHTXLUHY FDUHIXO FRQVLGHUDWLRQ RI YDUL
SURPSWV WR LQLWLDWH \RXU UHY»HFWLRQ

1. Disasters: Climate-related or manmade events that could disrupt
your work.

2. Physical Threats: Theft or damage to your studio or equipment.
3. Health Issues: lliness or injury.

4. Financial Challenges: Economic downturns or market instability
affecting your income.

5. Technological Risks: Failures or data loss that would disrupt your
digital assets.

6. Personal Emergencies: Family crises or bereavements affecting
your focus and availability.

,EZMRK MHIRXM¥®IH XLIWI VMWOW MX"W GVYG
SR ]SYV EWWIXW 6I1%IGX SR LS[ IEGL WGIREYV
equipment, relationships, events, and overall practice trajectory.

Finally, prioritize these risks based on their likelihood and potential
severity. Focus on addressing the ones that pose the greatest threat to
your practice as you proceed forward.

TIP DU H

Get detailed assistance on
planning a safe and secure
workplace by visiting) 6 * "W
online Studio Protector. If you
want to learn more about the
most likely climate-related
disasters then start here.

'SRWMHIV [LIXLIV ]SY
knowledgeable about the most

common emergencies and risks

faced by artists working in your

medium. Also, assess your

awareness of climate-related

disasters in your living and

working areas. If you lack this TS X
information, take some time to XY |
research events you might be
susceptible to.


https://cerfplus.org/studio-protector
https://cerfplus.org/studio-protector
https://www.fema.gov/locations
https://www.fema.gov/locations

41VWSREP 7Eh3unhp your personal safety and the well-

being of your loved ones is the number one priority of preparedness
planning. Take the time to strategize the most effective methods for
staying informed, creating a comprehensive safety plan, and consistently
practicing it to ensure it is helpful when the need arises.

a. Stay informed — Know what disasters and hazards could affect
your area and how to getmergency alerts.

b. Make a plar Create an emergency plan now. Understand that
during a disaster, family members may be apart. Identify local
threats, plan communication methods, and set a clear meeting
point for everyone to reunite easily.

c. Practice your plan and update it — An effective emergency
plan requires action. Practice your plan regularly to familiarize
yourself with the steps and check your assumptions. Schedule
annual practice drills to test your preparedness and make
necessary updates to the plan.

%'8-32 78)4

Visit Ready.gov for tips and
tools to make a comprehensive

emergency plan.



https://www.ready.gov/alerts
https://www.ready.gov/plan

TEJIKYEVH =SYV 4Di&gpioNsElyour work can
happen anytime. Protecting your practice includes deciding how to

%'8-32 78)4

document and save important records, set up a workspace safely, Get detailed assistance on planning
and select the best insurance for your practice. a safe and secure workplace by
downloading your free copy of the
CERF+ Studio Safety Guide. Whether

$ IHZ FRPPRQ WKLQJVY WR FRQVLGHU ZKHQ

ZRUNVSDFH VDIHO\ LQFOXGH ]SY'VI PSSOMRK JSV E

o Bu||d|ng regu|ati0ns or assessing your current space,
_ o o the guide helps you reduce risk to
 Electrical circuits and wiring yourself, your artwork, and your

« Structural challenges including mold/mildew or risk of DIECIEE:

climate disasters

 Hazardous materials

» Fire safety T| P

* Insurance
3JXIR XLI VWX PMRI SJ
« Safety equipment against an emergency is having the
o VMKLX MRWYVERGI 'LIG
* Communication protocols “Business Insurance Guidebook for
. Exit plans Artists” to start becoming familiar

with the right type of insurance for
your practice.



www.studioprotector.org
www.studioprotector.org

6IWTSRH 61GSZIV

It is important to take appropriate steps immediately following a
WMKRM%ZGERX IQIVKIRG] SV HMWEWXIV MR
processlIf you experience an emergency or disaster, this list will help
you get started with your personal and professional response and

recovery:

8EOI GEVI SJ ]SYVWIPJ 2VWX
immediate needs is of the utmost importance.The Red Cross
offers thislist of actionsthat will help you stay safe as you

begin to respond to an emergency or disaster.

If possible, take immediate actiongalvage artworkYou
can learn more about salvaging artwork through Hheritage
Emergency National Task Force Save Your Family Treasures

%YWWIWW

program

Consider relocating valuable items that cannot be secured
in your home to the residence of a friend or family member
outside the disaster area, if possible. Alternatively, explore
options such as renting a storage unit. Check to see if your

insurance policy covers storage expenses.

61ZMI[ ]1SYV MRWYVERGI GSZIVEKI ERH ?}

experienced losses.

TIP

As you are working through the steps V]
to prepare for the future, go the

extra mile to preserve your legacy

and reputation, and protect your

name and artwork, by creating a
Legacy and Estate Plan. You can start
by usingCERF+’'s Legacy and Estate
Plan Guide

SYV

TIP

Take care of your greatest asset — your
body. CERF+ partners wittWellness

for Makergo share best practices with
artists that will allow you to use your

body in ways that strengthen yourself
and your art practice.


https://www.studioprotector.org
https://www.studioprotector.org
www.studioprotector.org
www.studioprotector.org
https://www.redcross.org/get-help/disaster-relief-and-recovery-services/safety-immediate-aftermath.html
https://culturalrescue.si.edu/resources
https://www.fema.gov/disaster/recover/save-family-treasures
https://www.fema.gov/disaster/recover/save-family-treasures
https://www.fema.gov/disaster/recover/save-family-treasures

Take photos of any damage that may have occurred to
personal property

If you can still live in your home, but it requires some critical
repairs, contact your insurance agent. Be sure to take photos
before the work is started. Save all receipts related to the
repair for your claim. Remember to watch out for home repair
scams.

If you need another place to shelter, keep track of all expenses
you incur during this time. Collect receipts and put them in an
envelope until you can meet with an insurance representative.
1ER] LSQIS[RIV'W ERH VIRXIV'W MRWYYV
limited coverage for hotel, meals, and other expenses following
a disaster.

If you do not have money to afford a place to shelter or do not
have insurance, go to a local community shelter. Communities
of faith and schools are often converted into shelters following
a disaster. Staying in these shelters is no cost to you.

If you are feeling overwhelmed or need someone to speak with
to process the event, consider calling the Disaster Distress
Helpline at 984-236-5300, or 800-662-7030 for Spanish.




Keep in mind that you may need counseling services.
This is normal following a life-altering event like an
emergency or disaster. Find more information about
accessing assistanuoere.

LIVI EVI E RYQFIV SJ RSRTVS¥®%X EVXW
country that assist artists following an emergency or disaster
event. Contact CERF+ to learn more about their resources for
artists and how they can help following an emergency.

-J ]SY »RH ]SYVWIPJ MR RIIH SJ PIKEP
emergency, consider looking into Volunteer Lawyers for the

Arts (VLA).

Learn more about navigating the aftermath of Climate
Disasters through aesource from CERF+ and Nest

TIP

Take photos and videos of damage

before you begin the clean-up

process. Be sure to include XLI
photos or videos of the outside

and inside of the building, including
damaged personal property, and

label them by room before you
remove anything. If you have
insurance, be sure to photograph
the make, model and serial number
for appliances such as washers,
dryers, hot water heaters, kitchen
appliances, TVs and computers.


https://cerfplus.org/studio-protector/resources/artist-emotional-help-resources/
https://vlany.org/our-mission/
https://vlany.org/our-mission/
https://vlany.org/our-mission/
https://www.buildanest.org/climate-guides/

- e ——

Create an
Emergency Kit

Craft Emergency Relief Fund




It is important to assemble an easy-to-carry emergency
preparedness kit of supplies you may need in the event of an
emergency or disaster. Determine what items you will need to
stay safe for at least 3 days. Assemble this “what if kit,” including:

» Potable water, plus water for sanitation purposes (one gallon
per person, per day is recommended.)

» At least a 3-day supply of non-perishable foods that meet
]ISYV WTIGMY.-G HMIXEV] RIITHW ERH E QF

» Battery run/crank/solar radio and a NOAA Weather Radio
with tone alert

» Flashlights

e Extra batteries

» Emergency contact list
» First aid kit

» Cell phone with charger and backup battery (consider
purchasing a solar power bank to charge your phone in the
event of a major power outage)

* Warm clothing, shoes/boots

Work by Tracey Carswell, Jewelry Artist

]
Cover photo: Antonio Nieves,Wood Carver



* Essential medicines

* Whistle (to signal for help)

e (YWX QEWO XS LIPT %PXIV GSRXEQMREh
» Plastic sheeting and duct tape (to shelter in place)

* Moist towelettes, garbage bags and plastic ties (for personal
sanitation)

* Wrench or pliers (to turn off utilities)
* Manual can opener (for food)

» Cell phone with chargers and a backup battery

To assemble your Kkit, store items in airtight plastic bags and put your
entire disaster supplies kit in one or two easy-to-carry containers
such as plastic bins or a duffel bag.

Find a more comprehensive list of items to include in your kit at :
Ready.govL XXTW  [[[ VIEH] KSZ WMXIW HIJEYP}

checklist.pdf

Adapted in part from Ready.gov. For more information about creating your preparedness kit, visit Ready.gov/kit


https://www.ready.gov/sites/default/files/2021-02/ready_checklist.pdf
https://www.ready.gov/sites/default/files/2021-02/ready_checklist.pdf

Emergency
Contacts

Craft Emergency Relief Fund
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Every second counts when an emergency occurs. Knowing who to call can make a difference in the outcome of the
event. Take the time now to write down your local emergency numbers and keep this guide in a convenient place to
grab it when you need it most. Post this information in your home or studio for quick reference. You should also in-
clude these numbers in your cell phone to access easily if an emergency occurs.

-R ER IQIVKIRG] EP[E]W GEPP Y2V W X

Other important numbers to have on hand

Fire Department Specialist

Police Department Hospital

Ambulance Disaster Buddy

Poison Control Nearest Relative

Primary Doctor Nearest Relative or Friend
Specialist

Cover photo: Cynthia Alberto, Fiber Artist



Emergency Contacts

Report your situation and needs to the appropriate individuals and agencies.
Essential Contacts and Numbers Following a Disaster or Emergency

OSGEP SV 7XEXI )QIVKIRG] 1EREKIQIRX 3J%GI

Local American Red Cross Chapter

OSGEP SV 7XEXI 7&% 3J%GI

Local Health Department

Insurance Agent

Building Maintenance (Owner, etc.)

Disaster Buddy

Neighbor, Family or Friend




Disaster Aid Pro Tip

Make a copy of the front and

back of your health insurance
American Red Cross — redcross.org — 800-REDCROSS card and keep in in your phone

or backed up in the cloud.

US Small Business Administration (SBA): sba.gov — 800-UASK-SBA

Federal Emergency Management Agency (FEMA): fema.gov — 800-480-2520

Pro Tip

Disaster Aid Checklist )
Keep a daily log of phone calls

« Contact Insurance agent and/or building owner and include names of people yo

talked with, questions you asked
* File requests with disaster human services programs (governmental an et et S SRV TR T=Ie -1V 1o b

volunatary organizations)

« Circulate information via your Disaster Buddy about your situation and
needs using phone, email or social media

» Get clean-up and salvage advice from art conservation or restoration
specialists

* Mobilize or tap into a local mutual aid network of artists, neighbors,
other businesses



Key Arts Contacts

Local, state and regional arts agencies, media

Pro Tip

Review this list yearly and
update it when names and
information change.

groups, etc.

Name/email Name/email
Phone/Contact Phone/Contact
Website/Other Website/Other
Name/email Name/email
Phone/Contact Phone/Contact
Website/Other Website/Other




Arts Responders

[M1T E GST] SJ XLMW MRJSVQEXMSR MR ]SYV GPSYH EGGSYRX 4SWX MX M

Key national arts organizations providing artists disaster information,
services and/or support

Craft/Visual Arts MusiCares

Craft Emergency Relief Fund (CERF+) 877-303-6962 — musicares.com

802-229-2306 — cerfplus.org All Disciplines

American Institute for Conservation of New York Foundation for the Arts
Historic and Artistic Works

202-452-9545 — aic-faic.org

212-366-6900 — nyfasource.org

National Coalition for Arts Preparedness and
Heritage Preservation Emergency Response

202-233-0800 — heritage preservation.org Ncaper.org

Performing Arts/Entertainment

Entertainment Community Fund

312-372-0989



Other Resources

Nearest emergency contact

Transportation Service (if applicable)

1. Personal Support Contact

2. Personal Support Contact

3. Personal Support Contact




Craft Emergency Relief Fund

|dentify Set Up
Your Personal

Support Network




Create a list of people nearby who can help you before, during,

and after a disaster. This list should include friends, family, and co-
workers. Make sure these people know about any special medical
needs you may have and any special equipment you use. Give them
a copy of your emergency list, tell them where your emergency
supplies are, and give them spare keys to your home and studio.

Also, talk to your neighbors about checking in on each other
during emergencies. However, don't rely solely on them for help.

When making your communication plan, exchange
contact information with everyone you want to stay in
touch with. This could include:

Family members and friends
Co-workers + employees

Your Disaster Buddy — a person you identify in advance who you
can contact in an emergency.

Co-tenants + neighbors
Suppliers/customers/other business & artist contacts

Medical facilities/practitioners Karen Bolan, Fiber Artist

]
Local responders

Phone, email; friends, family and business contacts on social

media contacts Cover photo: Michael Puryear, Furniture Maker



Create paper and electronic versions of this
contact information:

* Post at home and in your studio

» Make copies for you, your family, co-workers and/or
employees.

* Store the electronic versions on the cloud

Additional information:

 FEMA'’s Family Emergency Rtan help you develop a
communications plan (home & business).

» Make sure everyone in your studio is familiar with the
emergency communication system.

» Update your lists at least once a year.

Other options for alerting and staying in touch
with your closest circle of contacts:

* Organize a telephone calling tree (assign in advance).

» Create a password-protected page on your website to
check in.

» Determine how you will use social media to check in and
update contact

Aimee Lee, Paper Artist
|

Work by Nora Pineda, Ceramic Artist
]
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In times of emergency or large-scale disasters, various

organizations stand ready to aid in response and recovery

efforts. It's crucial to have temporary plans in place to

secure essential resources like housing, food, clothing, and

“RERGMEP EWWMWXERGI XS WYWXEMR JSYVWIPJ *EQMPMEVMA~I
with local community organizations equipped to provide

such support.

.MRK ,YERK 'IVEQM

Compile a list including their contact
information, which may include:
« 0SGEP IQIVKIRG] QEREKIQIRX SJ%GlI

Disaster relief agencies such as the Red Cross or
similar organizations

e 2SRTVS%®%X SVKERMA"EXMSRW SJJIVMRK EWWMWXERGI
» Religious organizations and churches

» Clothing closets

e *SSH TERXVMIW

* Mutual aid networks

« City and county government services

;SVO F] &I XERME 6MHIRSYV
-

'SZIV TLSXS /EVIR 1SRKSZIR *MFIV VXMW X

¢



:SPYRXIIVW JVSQ QER] SVKERM"EXMSRW QE] FI EFPI XS EWWMWX ]SY
JSPPS[MRK E PEVKI WGEPI IZIRX OIEVR QSVI EFSYX [SVOMRK [MXL
disaster volunteersere.

If you experience a large-scale disaster event, you may need

to seek assistance fromthel HIVEP J)QIVKIRG] 1EREKIQIRX

%KIRG®)V *)1% *)1% [MPP FI GSRRIGXIH XS PSGEP VIWSYVGIW

and can provide assistance in connecting you with organizations

XLEX TVSZMHI WSQI SJ XLI RIGIWWMXMIW PMWXIH EFSZI /RS[MRK XLIQ
in advance will put you ahead of the curve.

%GX TVSQTXP] F] VIEGLMRK SYX XS ]SYV PSGEP IQIVKIRG]

QEREKIQIRX SJ¥%GI JSV E PMWX SJ RIEVF] RSRTVS®%X ERH GSQQYRMX]
FEWIH SVKERMM"EXMSRW EPSRK [MXL XLIMV GSRXEGX HIXEMPW XS
incorporate into your preparedness plan. Capture a photo of

this list and save it on your phone, or email it to yourself for

IEW] EGGIWW *EQMPMEVM~”I [SYVWIPJ [MXL XLIWI SVKERMM"EXMSRW XS FI
well-prepared for any emergency or disaster scenario.

S8VEGI] '"EVW[IPP .I[IPV
|
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Introduction

This workbook is designed to assist you in understanding the
value of your non-artistic assets, guide you through the process
of creating an inventory of these occupational possessions, and
prepare a plan for their “afterlife.”

The information and questions will help guide you through the
sequence of tasks involved in estate and legacy planning activities.
However, the workbook may not cover all your particular needs
and issues.

This guide does not offer advice or recommendations of any

kind, and you should not rely on this information as the basis for

any decision or action. We recommend consulting a professional

EHZMWSV MR XLI VIPIZERX %IPH XS HIXIVQMRI XLI ETTPMGEFMPMX] SJ E
WTIGM¥»LG EWTIGX SJ XLI GSRXIRXW

Danny Cox, Instrument Maker
|

Cover photo: Yara Diaz, Jewelry Artist



Non-Artistic Assets — Tools of the
Artist and “Assets In Waiting”

What are Non-Artistic Assets?

Let’'s begin with what we mean by “non-artistic assets.” These are the tools, equipment, raw materials, and other
resources that artists use in service of the creative process and marketing of their work. As possessions that hold

QSRIXEV] ZEPYI XLIWI MXIQW WIVZI EW tEWWIXW MR [EMXMRK?2 XLEX GER
outlined in your will.

Non-artistic assets can include:

« hand and power tools, instruments, machinery, electronic and mechanical devices, patterns, models, molds, and
SXLIV L\XYVIW

QEXIVMEPW XLEX EVI XVERWJSVQIH MRXS XLI [SVO SJ EVX WYGL EW
synthetic materials; and paint, inks and dyes, glaze chemicals, and other stocks

» the studio itself, if owned by the artist

» the studio’s furnishings (tables and workbenches); storage areas and related racks, shelving, cabinets and containe
display equipment and props; computers, printers, and appliances (cleaning/ ventilation/air conditioning)

» art-related libraries and artist archives
* images and videos of processes used in the creation of your artwork
» other items relevant to and supportive of creative practice.

2SR EVXMWXMG EWWIXW HS RSX MRGPYHI 2RMWLIH SV YRY2-RMWLIH EVXI[S



The Importance of Inventory

*SV QER] EVXMWXW RSR EVXMWXMG EWWIXW VITVIWIRX E WM~ "EFPI QSR
TVSTIVX]2°IWTIGMEPP] XSSPW ERH FSSOW XLEX QE] LEZI KVIEX TIVWSRE
EVXMWXMG EWWIXW MW NYWX EW MQTSVXERX EW LEZMRK HSGYQIRXEXN
planning for your creative legacy.

%R MRZIRXSV] GER NYQT WXEVX ]SYV PIKEG] [SVO /RS[MRK [LEX ]SY SJ[F
and their current condition can facilitate the work an appraiser might do to provide you with a current market value.
S8LMW MRJSVQEXMSR GER FI YWIJYP MR HIZIPSTMRK E 2RERGMEP TPER .

Beginning the inventory phase with an eye to the ideas you wish for your legacy to embody can be fruitful. For
I\EQTPI ]JSY QMKLX EHH HIXEMPIH RSXIW SR LS[ ]JSY YWI WTIGM¥»G XSSP
GSRWMHIV PMROMRK TLSXSKVETLW SJ EVX [SVOW XS WTIGM¥»G XSSPW C
your unique creative and/or technical approach to making. If you've created tools because none of the types you
needed existed, this information can provide valuable insight into your problem-solving abilities and promote a deeper
YRHIVWXERHMRK SJ ]SYV GVIEXMZI TVSGIWW =SYV UYEPMX] SJ MQEKMF
EVI IWWIRXMEP XS VIGSVH 8LMW OMRH SJ MRJSVQEXMSR MR TEVX QE]

=SY QE] LEZI EPVIEH] GSQTPIXIH ER MRZIRXSV] SV E TVIPMQMREV] PMW
reviewing or enhancing an existing document. Either way, beginning with a phased approach to the development of thi:
record can help you along.



Glossary of Terms

Artistic legacy is the way your achievements and values are remembered, and can take a variety of forms, tangible
and intangible.

Legacy planning is a proactive process to ensure implementation of your vision for how your creative contribution
will be remembered. Your legacy plan is the basis for crafting an estate plan, and its execution may begin during your
lifetime.

Estate MW XLI WYQ SJ [LEX ]SY S[R°]SYV EVXMWXMG RSR EVXMWXMG %RE

Estate planning is a process whereby you design, in consultation with a professional or team of professionals, a
strategy and execute a will, trust agreement, or other legal documents to provide for the administration of your assets
in the case of your incapacitation or death. Through its various components, and depending on individual circumstance,
ER IWXEXI TPER GER MRGPYHI IWXEFPMWLMRK ERH 2RERGMRK E PIKEG]

Executor is the individual—either an attorney or other trusted representative—who oversees and executes a will.
An artistic executor—someone knowledgeable about your career, art form, and the art world in addition, can be
empowered to manage your creative legacy.

Intestacy is the legal term for dying without a will, the most basic component of an estate plan. The property of
individuals who die intestate is distributed according to state law rather than the interests and desires of the deceased.

Community foundation -W E TYFPMG GLEVMX] XLEX TSSPW XLI 2RERGMEP VIWS
to support grantmaking within a geographic area (local, regional, or statewide).



Frequently Asked Questions

Q: Why should | be concerned about conducting a non-artistic asset inventory?

A: This inventory is a detailed list of your possessions that will become part of your estate plan. It may also remove an
onerous burden from your heirs, and become an integral component and/or solution to some of your estate and legacy
SFNIGXMZIW

%YHHMXMSREPP] [IVI XLIVI XS FI E XLIJX %VI SV TVSTIVX] HEQEKI E [VM
MXIQW GER EWWMWX ]SYV MRWYVERGI EHNYWXIV EW ]SY %Pl E GPEMQ JS

Q. I'm extremely busy with the day-to-day challenges that running my studio presents. | seldom
LEZI XMQI WYJ»GMIRX XS EXXIRH XS RSVQEP FYWMRIWW RIIHW PIX EPSR
complicated. Are there alternatives that might assist me in my need to create this document?

A. There are options available to each artist. Depending on your circumstances, you might consider hiring a professional
(an archivist or collection manager) to conduct a non-artistic asset inventory as well as an inventory of your artwork.

=SY QMKLX EPWS GSRWMHIV YWMRK ER MRXIVR JVSQ E PSGEP GSPPIKI S\
you'll provide. Or, you might consider hiring a legacy specialist who could assist you and/or train your studio assistants to
accomplish the inventorying. (See the Resource section for the growing list of programs to help artists create inventories)

Setting aside a few hours on a monthly or quarterly basis can help integrate inventorying/ documentation tasks into your
[SVO3S]

5 ;LEX ZEPYIl QSRIXEV] SV SXLIVIMWI QMKLX - NTIGX XS TEWW SR XLVS)

A: The value of your non-artistic assets is typically contingent on their condition (new, used, etc.), availability, and the
market for such items.



Q. Is it necessary for a trusted family member or estate designee to know about and have access
XS Q] FYWMRIWW VIGSVHW EVGLMZIW IXG#

A: Your artistic archives, photos, and business records are essential documents that require organization, care, and
preservation. It is important that you designate a trusted family member or friend (or alternately, your artistic executor)
to assume the task of stewarding this information, having knowledge of its whereabouts, and the ability to access it.
Familiarity with your business practices, sales history, and pricing structure as well as your contacts with museums and
collectors (including what they own) can facilitate future decision-making and negotiations by your executor and/or heirs.

When should | begin putting together an estate plan?

% )YWXEFPMWLMRK ER IWXEX|I TPER HITIRHW SR XLI TVMSVMX] XLEX ]JSY E
mid- and late-career artists, especially those with immediate or extended family or others an artist wishes to designate as
LIMVW MX MW IWWIRXMEP XS FIKMR ERH XS GSQTPIX]I XLMW XEWO EW WS
an inventory and adding to it annually, can alleviate the perceived burden of creating one later when the accumulation
SI TSWWIWWMSRW GER WIIQ ER SZIV[LIPQMRK NSF *YVXLIV XLI EGX SJ E
you maintain the proper levels of insurance for your studio. Estate plans can also be revised in the future as your plans,
intentions, or situation changes.

Q. Is it important for me to establish an agreement in advance with an institution to which |
would like to donate relevant possessions?

A: Yes, it is essential to enter discussions directly with your preferred charities’ administrators in order to understand
which of your possessions can be of future value and to determine the process necessary for their transfer to the charity
at the appropriate time. Additionally, these conversations should culminate in a written and fully executed gift agreement.
Both parties must execute the document and a written inventory of possessions to be gifted must be initialed by both
parties and attached to the agreement. Without fully-executed documentation, your planned contribution may be
NISTEVHM~AIH FIGEYWI TIVWSRRIP GLERKI JVSQ XMQI XS XMQI ERH E RI[ E
E ZIVFEP TPIHKI /IIT MR QMRH XSS MRWXMXYXMSREP TVMSVMXMIW QE]
null. Were this to happen, it would be best to have developed several prioritized contingency options for your executor.



5 ;LIVI GER - 2RH SYX QSVI EFSYX LS[ XS TVITEVI ER IWXEXI| TPER#

A: The Joan Mitchell Foundation has worked with specialists to develop its CALL Estate Planning Workbook for Visual
Artists, a guide “designed to be a practical tool for artists and/or their supporters to use when carefully assessing and
MHIRXMJIMRK YRMUYI IWXEXI TPERRMRK RITHW ERH GSRGIVRW -X MW WT
(See the Resource section for an annotated list of other organizations that offer legacy and estate planning information
and services).

Q. To whom should | speak to develop a will? An estate plan?

A: As these are legal documents, legal counsel is recommended. Many states require an attorney to draft a will in order
for it to be legally recognized. Legal counsel can assist you with your will and provide advice about how to structure your
estate. You may be eligible for assistance through a local Volunteer Lawyers for the Arts program in your state or other
legal services providefsyou may also check with your state or local bar association for listings of practitioners. Asking
advice or information from your local or national trade associations, business leagues, or artists in your network could
PIEH XS EHHMXMSREP VIJIVVEPW 3XLIV EWTIGXW SJ ]JSYV IWXEXI TPERRN

1 *SV QSVI MRJSVQEXMSR ERH XS HS[RPSEH XLI JVII [SVOFSSO ZMWMX LXXT I
2 For more information, visithttps://vlaa.org/get-help/other-vias/



Taking Steps to Craft Your Legacy

If you want to have a say in how others know about how you lived your creative life, how you used your tools and
equipment to transform raw materials into art forms, and what they mean, then you have to participate in that story-

making enterprise!

Estate and legacy planning provide opportunities not only to ensure that your wishes are honored and your loved ones
cared for, but also to help shape how your creative life is remembered. Ideally, inventorying your non-artistic assets will
LETTIR MR GSRNYRGXMSR [MXL GEXEPSKMRK ]SYV EVX[SVO ERH XSKIXLI

The information-gathering and planning activities that follow are intended to help you get started. If you begin now, the
process won't be so daunting. As you make steady progress, you'll begin to have a more holistic perspective on your
WXYHMS XLI XSSPW ]SY YWI ERH XLI ZEPYI XLI] SJJIV XS ]SYV GVIEXMZI

A. Self-Audit Questionnaire

Note: Some of the questions may require additional space (you may want to use the blank pages at the back of the
booklet or append your own worksheets).

1. Studio

a. Where do you create your work?

b. Do you own or rent your studio space?



c. Is it a shared space? If so, with whom? Have you discussed and made plans for transitioning to a sole lessor in
the event of your incapacity or death?

d. Do you have copies of the lease or deeds in a secure place?

2. Description of your non-artistic assets

a. What are your non-artistic assets (list categories, i.e. tools — hand, electrical, self-designed, etc., books,
including rare editions, equipment, including industrial-scale implements that support your work, artistic and
operational supplies, etc.)

Contents of Studio and Storage Space

Studio and Storage Facility (own or lease, length of lease)

Vehicles



b. For the list above, is the ownership of any item/s shared, disputed, or unknown?

c. From the list above, which have:

High monetary value

%LRJUDSKLFDO 6LJQLYFDQFH

Sentimental Importance

3. Inventory and Appraisal

a. Do you have a current written inventory of your non-artistic assets (with estimated values) Y N
b. Do you have a current photographic or video inventory as well? Y N
c. Have you ever had all (or parts) of your non-artistic holdings appraised? Y N

d. If yes, when was the appraisal done and by whom? Is the appraisal current? (Appraisals are considered valid
for between 120 —180 days). Do you have copies, where are they stored and who has access to them?



-RWYVERGI 7XSVEKI ERH 1EMRXIRERGI

a. Do you have business insurance?

For your studio Y N at what value?
Business property Y N at what value?
For storage space Y N at what value?

b. What options are possible for storage of your non-artistic assets prior to their disposition?
%oRemain in place (own studio and storage)
%oStore in off-site rented space
%o Temporary placement/use in another studio

%0Other

c. Will you need funds to pay for continued storage and maintenance? (This could include taxes and insurance
costs or moving costs if items transit at a later date.) Are such funds set aside in the estate plan?



5. Legacy Objectives

a. What are your goals for your creative legacy?

b. In planning the disposition of your non-artistic assets, do you have preferences regarding:

Keeping “collections” intact? Which ones? How?

Fostering appreciation for the role your tools play?

Recipients of special “heirloom assets”? Which items and for whom?

Selling possessions/property through private sale? Public sale?

Giving away possessions/property to family? Colleagues? Assistants? Students? (Identify)

Donating possessions/property to institutions? Organizations? (Identify)



c. Have you initiated a conversation with institutions or organizations for a future donation? Which ones?

d. Do you have a written and fully executed agreement between yourself and a designated recipient of
possessions/property?

6. Professional assistance vs. DIY

a. Which option is most feasible for producing an inventory?
%0 DIY
%olntern (paid or volunteer)
%oHire a legacy specialist
%00Other

b. What tools do you need to conduct this work?
%0 Computer
%oStorage device or cloud-based solution
%0 Software database
%oCamera
%oMeasuring tape

%o0Other
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you to begin estate and legacy planning?

%0DIY and/or with family members, or other artists
%0An appraiser
%0An estate planning attorney
%0An artistic executor
% % ')3 ERH (1ZIPSTQIRX 3J%GIV SJ E RSR TVS¥%.X SVKERM*"EXMSR
%olnsurance broker
%0Other
d. Whose expertise do you need to create and manage an estate plan?
%0An estate planning attorney
%0An executor
%0An artistic executor

%0Other



B. Checklist

Step 1:

Step 2:

Step 3:

Step 4.

Step 5:

Step 6:

In Progress

Producing an up-to-date Inventory

Understanding the value of studio assets and identifying
options for disposition or distribution

(12" RMRK PIKEG] SENIGXMZIW

Speaking with your heirs about your estate and legacy ideas/
wishes/plans

Designating the team of people to help develop and execute a
legacy plan

Producing a legacy and estate plan

%0

%0

%00

%0

%0

%00

Done

%00

%0

%00

%0

%0

%00



Resources
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bibliographies.

Publications (Online and Print Publications or
Articles)

Creating a Lasting Legacy: Estate Planning Workbook for Visual Artists

A publication (available online and in print) produced by the Joan Mitchell Foundation in partnership with Arts and
Business Council of Greater Boston/Volunteer Lawyers for the Arts of Massachusetts, the guide is intended both for
artists and their supporters (family and professionals) to facilitate the decision-making process about legal protection for
a creative legacy.

LXXT NSERQMXGLIPPIJSYRHEXMSR SVK EVXMWX TVSKVEQW VIWSYVGIW

The Artist's Legacy Workbook

Written by Mickey Meyers, artist and director of the Bryan Memorial Gallery (Vermont). the workbook is an artists-to-
artist tutorial and a guide for an artist’s heirs or artistic executor; it includes worksheets and questionnaires. Currently,
it is available only in print ($10, plus mailing costs).

http://www.bryangallery.org/contact.php




Organizations + Websites

Art Cart: Saving the Legacy

%VX 'EVX MW ER MRXIVKIRIVEXMSREP PIKEG] TVSNIGX SJ XLI 6IWIEVGL "I
D.C. and New York. It connects aging artists with teams of undergraduate and graduate students to help them organize
and protect their creative legacy.

http://artsandcultureresearch.org/art-cart/

Arts Business Info

Art Business Info provides comprehensive information and resources on artist business management, including an area
WTIGM¥%-2GEPP] JSGYWIH SR IWXEXI TPERRMRK

http://www.artbusinessinfo.com/the-art-legacy.html

Artist Legacy Foundation

Through publications, research, and exhibitions, the Foundation serves as a resource for scholars, curators, and the gent
public by deepening their understanding of the work of Legacy Artists. Educational programs help inform artists about
estate planning and the choices they need to make about their work throughout their careers.

http://www.artistslegacyfoundation.org

Artist Studio Archives

This site provides resources and practical strategies for artists, archivists, librarians, and museum curators to collect and
preserve artists’ archives. Their publication Artists Studio Archives Workbook is available as a free PDF and for purchase

http://artiststudioarchives.org




Artist Trust

Artist Trust is dedicated to supporting Washington State artists working in all creative disciplines. The site provides
webinars and other useful information on legacy and estate planning.

http://artisttrust.org/index.php/for-artists/resource/a_look at artists legacy_estate planning

Craft Emergency Relief Fund (CERF+)

The Craft Emergency Relief Fund (CERF+) provides craft artists with support and resources for disaster and emergency
relief, education programs, and readiness grants to strengthen preparedness. Committing to generosity, inclusion, and
care, CERF+ advocates for the thrive-ability of craft artists and craft as an art form.

www.cerfplus.org

Clark Hulings Fund for Visual Artists

YWXEXI TPERRMRK MW EQSRK XLI WYFNIGXW EFSYX EVXMWX FYWMRIWW C
series The Thriving Artist).

https://clarkhulingsfund.org

)XGLIH MR 11QSV] OIKEG] 4PERRMRK JSV %VXMWXW

Etched in Memory: Legacy Planning for Artists is a web directory of resources designed to assist artists in preparing for
and protecting their professional legacy through sound planning and archival practices.

http://waand.rutgers.edu/iwa/etched/site/EiM-external.html

.SER 1IMXGLIPP *SYRHEXMSR

Creating a Living Legacy (CALL) is an initiative of the Joan Mitchell Foundation designed to provide support to older
artists through resources on studio organization, archiving, inventory management, and estate planning. CALL publicatio
include planning guides for working artists and their artistic/legal support teams and are available as downloadable PDFs

LXXT NSERQMXGLIPPIJSYRHEXMSR SVK EVXMWX TVSKVEQW GEPP




POBA: WHERE THE ARTS LIVE

POBA offers fee-based services to living artists, their heirs, artistic executors, and other professionals in all aspects of
estate management. POBA has also added Creative Futures, a monthly feature on their website to provide a short topic:
FPSK XLEX LMKLPMKLXW OI] VIWSYVGIW ERH XSSPW MR XLI IQIVKMRK %IF

http://poba.org

Robert Rauschenberg Foundation

8LI *SYRHEXMSR TVSZMHIW E FIWX MR GPEWW INEQTPI SJ IWXEXI ERH PIK
through the Foundation’s programs.

https://www.rauschenbergfoundation.org/grants/philanthropic-legacy

Volunteer Lawyers for the Arts

LMW RSR TVS¥%.X SVKERM"EXMSR TVSZMHIW E FVSEH VERKI SJ JVII ERH |
addressing the needs of artists, small arts-related businesses, and cultural organizations. There are more than 30 chaptt
nationwide, and many offer artists’ legacy and estate planning information and/or workshops.

https://vlaa.org/get-help/other-vias/

Arts & Business Council of Greater Boston

% TVSKVEQ SJ XLI %VXW &YWMRIWW 'SYRGMP SJ +VIEXIV &SWXSR XLMYV
new tools and training on estate planning for artists and their attorneys.

https://artsandbusinesscouncil.org/



Notes




Notes




Notes




CEeH+

Craft Emergency Relief Fund
www.cerfplus.or

Order the Studio Safety Wall Order the Business Insurance
Poster (2’ x 3") or download free at Guide or download free at

www.cerfplus.org www.cerfplus.org

Visit the Studio Protector website: www.studioprotector.org
JSV QSVI MRIJSVQEXMSR HIXEMPW ERH VIW
are outlined in this guide.
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